
Wallace Hall Academy – SQA Policy (June 2020) 
 
At Wallace Hall Academy all learners will be given the opportunity to sit SQA qualifications 
during their Senior Phase from S4 – S6. The overall responsibility for all SQA matters lies 
with the Head Teacher. Under their instruction the SQA Coordinator, the School Support 
Manager, the Principal Teacher of Additional Support for Learning and the Principal 
Teachers of Curriculum will support staff to meet SQA requirements.  
 
Presentation 
 
Appropriate progression into the Senior Phase, and the importance of well-informed, 
accurate and aspirational presentation decisions is vital to ensure all learners at Wallace Hall 
Academy achieve success at the highest appropriate level possible for them. The final 
decisions on presentation lie with the Head Teacher but these decisions must be based on 
robust, informed, evidence-based monitoring and tracking. 
 
We need to make important judgements about the appropriate pathways for each learner as 
they enter the Senior Phase. This should be done during S3 and should be informed by 
effective tracking and monitoring processes within the BGE. 
 
The SQA have recently adapted the assessment procedures around most courses from 

National 4 to Advanced Higher level. All decisions on presentation will be made in the best 

interests of the learner and in line with any updates from the SQA which may supersede 

aspects of this policy. 

 
It is the responsibility of the school and leaders within the school to 

 

• ensure appropriate tracking and monitoring procedures are in place in the BGE 

and Senior Phase; 

• provide opportunities to meet with parents and learners with regard to progress, 

pathways and subject choice as learners enter the Senior Phase; 

• ensure a range of pathways are available for the vast majority of pupils aspiring 

towards National 4, National 5, Higher or Advanced Higher courses in the Senior 

Phase; 

• ensure relevant opportunities are available for pupils who wish to achieve other 

awards such as Skills for Work Courses or National Progression Awards in the 

Senior Phase; 

• provide regular updates and guidance to staff with regard to assessment 

changes implemented by the SQA; 

• discuss the presentation level for individual pupils where a level change request 

has been made by a member of staff. The final decision will be made by the 

Head Teacher. 

 

It is the responsibility of teaching staff to 

 

• engage with and inform tracking and monitoring procedures in the BGE and 

Senior Phase; 



• plan effectively to ensure pathways are available for the vast majority of pupils 

who are aspiring towards National 4, National 5, Higher or Advanced Higher 

courses in the Senior Phase; 

• plan effectively to ensure relevant opportunities are available for pupils who wish 

to achieve other awards such as Skills for Work Courses or National Progression 

Awards in the Senior Phase; 

• discuss assessment changes implemented by the SQA within subject teams to 

ensure the requirements of courses are met; 

• provide an overview of the course content and assessment requirements for 

each learner at the beginning of the course; 

• Submit the required paperwork in good time where a change in level is 

requested for an individual learner so the Head Teacher can make a timely 

decision on presentation. 

 

Timelines 
 
The SQA employ a detailed timeline with regard to externally marked assessments, 
internally assessed mark forms, visiting verifications, internal assessments, estimates and 
external exams.  
 
It is the responsibility of the school and leaders within the school to 

 

• adapt the SQA calendar to meet the needs of learners and staff within the school 

to ensure SQA deadlines are met in a timely manner; 

• share the SQA calendar with staff in a timely manner so that they may plan 

appropriate learning programmes. 

 

It is the responsibility of teaching staff to 

 

• work alongside Principal Teachers to ensure learners meet deadlines;  

• engage in appropriate moderation activities with regard to internally assessed 

work. 

 
Assessment 
 
An important part of the Senior Phase will be exposing learners to appropriate and timely 
assessment. In January of each year the vast majority of learners will be given the 
opportunity to sit a prelim examination in all courses they are sitting from National 5 to 
Advanced Higher level. The vast majority of courses also contain an internally or externally 
assessed component which could include a folio, an assignment or a practical performance, 
amongst other things. Internally assessed components are assessed and moderated by staff 
in school with the marks being sent to the SQA. Sometimes this also involves visiting 
assessors from the SQA. Externally assessed components are completed in school but then 
sent to the SQA for marking. In April, May and June pupils will also sit final examinations in 
most subjects from National 5 to Advanced Higher Level. 
 



It is the responsibility of the school and leaders within the school to 

 

• provide a clear policy for the internal moderation of assessments; 

• coordinate the completion of internally and externally assessed components to 

ensure, wherever possible, an even spread of assessments across the Senior 

Phase; 

• coordinate a prelim timetable taking into account the needs of learners, staff 

workload and SQA deadlines; 

• provide instructions, a clear timetable and support in relation to the final exams 

in April, May and June; 

• provide guidance for staff with regard to procedures around Additional 

Assessment Arrangements. 

 

It is the responsibility of teaching staff to 

 

• engage with and follow the school policy for the internal moderation of 

assessments; 

• provide subject specific details about internally and externally assessed 

components to ensure, wherever possible, an even spread of assessments 

across the senior phase. 

• provide subject specific details to allow a prelim timetable to be created which 

takes into account the needs of learners, staff workload and SQA deadlines. 

• work alongside the Principal Teacher of ASfL to ensure the needs of all learners 

are met with regard to Additional Assessment Arrangements. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Post-Certification Review Process for 2020 
 
Introduction 
 
On Tuesday 4th August all pupils will receive a certificate from the SQA which will detail the 
results of the courses they sat in session 2019-20. Under normal circumstances these 
results would be based on a mixture of internally assessed coursework, externally assessed 
coursework and an exam. Due to the cancellation of the 2020 exam diet the alternative 
certification model developed by the SQA for use in 2020 makes use of estimate grades 
provided by schools. In many cases the estimate grade suggested by the school will be in 
line with the grade awarded by the SQA but in some cases it will not. The post-certification 
review process allows schools to ask the SQA to review their decision. This will be done by 
submitting supporting evidence generated by the candidate during the academic session in 
2019-20. There will be no cost for the service in 2020. Detailed information was provided on 
how this would work on Friday 19th June within the ‘Post-Certification Reviews: Information 
for centres’ document published by the SQA. This policy makes reference to that document 
as well as incorporating information relevant to our school.  
 
Who can access the post-certification review process? 
 
A candidate is only eligible for a post-certification review if the grade awarded by the 
SQA is lower than the grade estimated by the school. 
 
Where a candidate has been awarded a lower grade by the SQA than estimated by the 
school then the school may choose to ask for a post-certification review of this evidence. 
There are two types of review available (priority post-certification reviews and post-
certification reviews). Priority post-certification reviews are for those candidates who have 
conditional offers for college or university who have not met the required conditions for entry. 
 
Requests to make use of the post-certification review process can only be made by 
the Head Teacher of the school and requests from pupils, parents or carers will not be 
accepted by the SQA. However, a Depute Head Teacher and/or a Principal Teacher from 
the school will be in touch with each pupil and their parent/carer to seek their permission for 
the school to make use of the post-certification review process in their behalf. This is an 
important step in the process as results could go up but they could also go down. 
 
The Head Teacher will instruct Teachers and Principal Teachers to review all of the 
evidence for individual pupils to ensure it is robust and demonstrates attainment at a higher 
grade than that awarded by the SQA. 
 
What will be submitted on a pupil’s behalf as part of the post-certification review 
process? 
 
Where the school chooses to make use of the post-certification review process we are being 
encouraged to provide a range of evidence, although the evidence available will vary from 
subject to subject due the nature of each subject. Evidence could be provided, but should 
not be limited to, the following forms; 
 

 Prelims 

 Class tests sat under exam conditions. 

 Class work which supplements and supports other forms of evidence. 

 Video or audio of practical performances. 

 Folios, assignments or projects (some of which may already be with the SQA). 
 
Teachers will consult pages 4 and 5 of the ‘Post-Certification Review: Information for 
centres’ document published by the SQA on Friday 19th June for more detail with regard to 



the suitability of evidence. As per page 3 of this document evidence should rely on both 
demonstrated and inferred judgements. We are encouraged to submit a few pieces of 
convincing evidence rather than a large selection of evidence which is not as convincing. In 
short, we will focus on quality rather than quantity but the evidence should not be limited to 
just the prelim for example.  
 
When will applications to the post-certification review process happen? 
 
Teaching staff will be working very hard to prepare evidence for pupils as soon as they 
return to school in August. The deadline for applying to access the post-certification review 
process for schools is Friday 21st August (Friday 14th August for priority post-certification 
reviews). A Depute Head Teacher and/or a Principal Teacher will be in touch with the pupil 
and their parent/carer in advance of this date to discuss any applications that will be made 
on a pupils behalf. An email or signature from the pupil, parent or carer confirming they are 
happy for the school to access the post-certification review process on their behalf will be 
required as results could go down as well as up. 
 
What are the responsibilities of staff within schools as part of the post-certification 
review process? 
 
It is the responsibility of the school and leaders within the school to 

 

• provide clear instructions with regard to the post-certification review process to 

staff; 

• liaise with teaching staff to identify which pupils are suitable candidates for 

accessing the post-certification review process; 

• liaise with pupils, parents and carers where access to the post-certification 

review process is being made on a pupil’s behalf. This task will be conducted by 

the relevant Depute Head Teacher and/or a Principal Teacher and will include 

reference to the fact that the grade awarded to the pupil could go up or 

down; 

• ensure the Head Teacher makes the final decision with regard to all aspects of 

the post-certification review process. 

 

It is the responsibility of teaching staff to 

 

• liaise with Principal Teachers to identify which pupils are suitable candidates for 

accessing the post-certification review process, taking note of the points made 

earlier in this policy and the ‘Post-Certification Review: Information for centres’ 

document published by the SQA on 19th June 2020; 

• avoid discussing whether or not access to the post-certification review process 

has been granted to an individual pupil, as this responsibility lies with members 

of SMT. 

 

 



What happens once an application to make use of the post-certification review 
process has been made on a pupil’s behalf? 

Once the SQA have received any applications we have made to access the post-certification 
review process senior subject-specialist examiners will review the evidence. They will have 
access to all of the evidence submitted by the school in addition to estimate grades 
submitted by the school in May 2020 along with other information held by the SQA. They will 
then, using all of the evidence available to them, make a holistic judgement about whether to 
more the grade higher, leave the grade as it is or move the grade lower. Where a decision is 
made to move the grade higher it will always be to the lower band in the new grade (A2, B4, 
C6, D7 or No award 9. 

The SQA have not yet published a date by which they will make outcomes of the post-
certification review process available to pupils, parents and carers as at this stage they are 
unclear about how long the process will take. Given the unique circumstances they are 
working under this year this is entirely understandable but the school will ensure all pupils, 
parents and carers involved will be notified of any changes to grades as a result of the post-
certification process as soon as is practicably possible. 

At present appeals on the outcome of the process are not possible but appeals can be made 
on the basis that there has been some sort of procedural irregularity and the SQA will 
publish more guidance on this in August. 

All evidence submitted to the SQA for access to the post-certification review process will be 
held by the SQA for a period of 12 months so care will be taken when submitting evidence 
where the return of evidence may be needed in advance of this time-frame (for example we 
may choose to send photographic evidence of Art folios as the pupil may need to continue 
working on their folio with a view to applying to Art college). 

 


