
Wallace Hall Academy – SQA Policy (March 2019) 
 
At Wallace Hall Academy all learners will be given the opportunity to sit SQA qualifications 
during their Senior Phase from S4 – S6. The overall responsibility for all SQA matters lies 
with the Head Teacher. Under their instruction the SQA Coordinator, the School Support 
Manager, the Principal Teacher of Additional Support for Learning and the Principal 
Teachers of Curriculum will support staff to meet SQA requirements.  
 
Presentation 
 
Appropriate progression into the Senior Phase, and the importance of well-informed, 
accurate and aspirational presentation decisions is vital to ensure all learners at Wallace Hall 
Academy achieve success at the highest appropriate level possible for them. The final 
decisions on presentation lie with the Head Teacher but these decisions must be based on 
robust, informed, evidence-based monitoring and tracking. 
 
We need to make important judgements about the appropriate pathways for each learner as 
they enter the Senior Phase. This should be done during S3 and should be informed by 
effective tracking and monitoring processes within the BGE. 
 
We are currently in an interim period where the SQA are adapting the assessment 

procedures around most courses from National 4 to Advanced Higher level, with regular 

updates being published. All decisions on presentation will be made in the best interests of 

the learner and in line with any updates from the SQA which may supersede aspects of this 

policy. 

 
It is the responsibility of the school and leaders within the school to 

 

• ensure appropriate tracking and monitoring procedures are in place in the BGE 

and Senior Phase; 

• provide opportunities to meet with parents and learners with regard to progress, 

pathways and subject choice as learners enter the Senior Phase; 

• ensure a range of pathways are available for the vast majority of pupils aspiring 

towards National 4, National 5, Higher or Advanced Higher courses in the Senior 

Phase; 

• provide regular updates and guidance to staff with regard to assessment 

changes implemented by the SQA; 

• discuss the presentation level for individual pupils where a level change request 

has been made by a member of staff. The final decision will be made by the 

Head Teacher. 

 

It is the responsibility of teaching staff to 

 

• engage with and inform tracking and monitoring procedures in the BGE and 

Senior Phase; 



• plan effectively to ensure pathways are available for the vast majority of pupils 

who are aspiring towards National 4, National 5, Higher or Advanced Higher 

courses in the Senior Phase; 

• discuss assessment changes implemented by the SQA within subject teams to 

ensure the requirements of courses are met; 

• provide an overview of the course content and assessment requirements for 

each learner at the beginning of the course; 

• Submit the required paperwork in good time where a change in level is 

requested for an individual learner so the Head Teacher can make a timely 

decision on presentation. 

 

Timelines 
 
The SQA employ a detailed timeline with regard to externally marked assessments, 
internally assessed mark forms, visiting verifications, internal assessments, estimates and 
external exams.  
 
It is the responsibility of the school and leaders within the school to 

 

• adapt the SQA calendar to meet the needs of learners and staff within the school 

to ensure SQA deadlines are met in a timely manner; 

• share the SQA calendar with staff in a timely manner so that they may plan 

appropriate learning programmes. 

 

It is the responsibility of teaching staff to 

 

• work alongside Principal Teachers to ensure learners meet deadlines;  

• engage in appropriate moderation activities with regard to internally assessed 

work. 

 
Assessment 
 
An important part of the Senior Phase will be exposing learners to appropriate and timely 
assessment. In January of each year the vast majority of learners will be given the 
opportunity to sit a prelim examination in all courses they are sitting from National 5 to 
Advanced Higher level. 
 
It is the responsibility of the school and leaders within the school to 

 

• provide a clear policy for the internal moderation of assessments; 

• coordinate an assessment timeline to ensure, wherever possible, an even 

spread of assessments across the Senior Phase; 



• coordinate a prelim timetable taking into account the needs of learners, staff 

workload and SQA deadlines; 

• provide guidance for staff with regard to procedures around Additional 

Assessment Arrangements. 

 

It is the responsibility of teaching staff to 

 

• engage with and follow the school policy for the internal moderation of 

assessments; 

• provide subject specific details to allow a Senior Phase assessment timeline to 

ensure, wherever possible, an even spread of assessments across the senior 

phase. 

• provide subject specific details to allow a prelim timetable to be created which 

takes into account the needs of learners, staff workload and SQA deadlines. 

• work alongside the Principal Teacher of ASfL to ensure the needs of all learners 

are met with regard to AAA. 

 
Post-Results Service 
 
Once the results are shared in August, concerns or questions from candidates, parents or 
carers should be raised with the school as soon as possible. Where suitable, arrangements 
can be made to meet with senior staff to discuss next steps or changes to subjects for the 
coming academic session. 
 
The Post-Results Service is to be used if we have concerns about a candidate’s grade for 
National 5, Higher or Advanced Higher qualifications. The school can request a clerical 
check or a marking review. Candidates are eligible for such a request to be made if their final 
grade is based on materials marked by SQA. The final decision on whether to submit a 
Post-Results Service request lies with the Head Teacher. The SQA can’t accept 
requests from candidates or parents/carers. 
 
A clerical check makes sure that all parts of the materials have been marked and the marks 
given for each answer have been totalled correctly. A marking review makes sure that all 
parts of the materials have been marked, the marking is in line with the national standard, 
the marks given for each answer have been totalled correctly and the correct result has been 
entered. A priority marking review can be requested if the candidate requires a result to 
secure a conditional place at university or college. 
 
The service opens on results day (6th August 2019) and requests must be submitted to 
the SQA by 16th August (priority marking review) or by 27th August (marking review or 
clerical check). 
 
All costs associated with requesting a clerical check or a marking review will be met by the 
school to ensure learners are not disadvantaged due to personal circumstances. Access to 
the Post-Results Service should only be made where the following conditions have been 
met: 
 



1. In the view of the class teacher and the Principal Teacher a mistake has been made 
by the SQA in assessing a candidate’s performance. 

2. The estimate grade submitted to the SQA, which reflects evidence that has been 
gathered throughout the session by the class teacher, would indicate that a mistake 
has been made by the SQA. 

 

Reference may also be made to the grade boundaries when assessing candidate’s access 
to the Post-Results Service as results can go up but they can also go down. 

 
It is the responsibility of the school and leaders within the school to 

 

• provide clear instructions with regard to the Post-Results Service timeline on an 

annual basis to staff; 

• liaise with teaching staff to identify which pupils are suitable candidates for 

accessing the Post-Results Service; 

• liaise with candidates and parents where access to the Post-Results Service is 

being made on a candidate’s behalf. This task will be conducted by the relevant 

Depute Head Teacher or Head Teacher and will include reference to the fact that 

the grade awarded to the candidate could go up or down; 

• ensure the Head Teacher makes the final decision with regard to all aspects of 

the Post-results Service. 

 

It is the responsibility of teaching staff to 

 

• liaise with Principal Teachers to identify which pupils are suitable candidates for 

accessing the Post-Results Service, taking note of the points made earlier in this 

policy; 

• avoid discussing whether or not access to the Post-Results Service has been 

granted to an individual pupil, as this responsibility lies with the SQA Coordinator 

or Head Teacher. 

 

On 26th August 2019 the results of priority marking reviews will be sent electronically to the 

school or college. These results will also be sent to the university or college contact provided 

at the time of the request. On 27th September 2019 the results of marking reviews and 

clerical checks will be sent electronically to the school or college which submitted the 

requests. There is the opportunity to appeal any outcome of the Post-Results Service and 

this should be organised by the SQA Coordinator in a timely manner in collaboration with the 

Head Teacher, the candidate and the parents/carers. Any revised certificates will be posted 

to candidates at the end of November 2019. 
 


