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How we communicate 
We understand that the letter we send at the start of each term can sometimes be quite lengthy 
and often repetitive. For this reason we have taken generic information out of this letter and the 
other termly letters and transferred the information into this booklet which you can keep for the 
year. We hope that this will be an easy reference guide for you and that you will find it useful. The 
termly letters from now on should only refer to subjects relevant to that term. 
 
School Communication Via Social Media, Email and the Website 
We are constantly trying to improve our communication with parents. We have a very active social 
media presence on Facebook, Twitter and Instagram and we would encourage you to ’follow’ our 
pages.  We plan to send most general parental communications by email, rather than via printed 
copies. If you have not already done so, please ensure our office has an up-to-date email address 
for your family.  This method of communication will save the school money on printing costs. 
Copies of letters can also be found on the school website via the ‘School Bag’ icon on the front 
page. Our website can be accessed at www.wallacehall.co.uk. Please check our website regularly 
as this will help us keep everyone involved and informed.  
 
Contacting the School 
Listening to, and understanding, the views and concerns of parents/carers is very important to us.   
If you would like to speak to school staff please phone our school office to make an appointment.  
Unfortunately, due to other commitments, staff are not always able to speak to parents/carers who 
“drop-in”.  To avoid disappointment, please make an appointment.  
 
Primary 1 
A special welcome to all of our new Primary 1 pupils and their families.  We know that the first few 
days can be quite emotional but rest assured that your children are in kind, safe and capable hands.  
 
From Monday 26th August we encourage parents to drop their children at the school gate rather 
than accompanying them to the P1 classroom.  
 
Please ensure your child knows exactly where and with whom they are going home.  We would also 
appreciate being informed if your child is going home with another child/parent, as children often get 
confused and we like to ensure your child goes home with the appropriate person. 
 
School Budget 
Our school budget is extremely tight and we are grateful for any financial support parents can help 
us with, whether this is through supporting our fund-raising events or via donations.   
 
Medication  
Please can we remind all parents to keep us informed of any changes in medical arrangements. If 
your child requires an Epi-Pen, inhaler etc. then please can you make sure we have these in the 
school and that they are in date. Please complete a medical update form which can be obtained 
from the school office.  
 
Mobiles in School  
Again, we would ask for your co-operation in not allowing your child to bring a mobile phone to 
school except under very special circumstances. If (for safety reasons) you do allow them to carry 
it, please stress to them that it must be handed into the class teacher for safe keeping.  The pupil 
should then collect their phone from their class teacher at the end of the school day. Thank you for 
your co-operation in this matter. 
 
Positive Behaviour 
We are keen to encourage positive behaviour from our young people.  Working in partnership with 
parents and carers is really important for this and you can help us by promoting positive behaviour at 
all times.  If you have any questions about this, please do not hesitate to contact a member of the 
Primary Senior Leadership Team.  
 
School Uniform 
As Parents/Carers are already aware we are very proud of the high uniform standards that we 
adhere to here at Wallace Hall.  Uniform is especially important in creating a positive impression of 
our school and the pupils within it.  Here is a reminder of the recommendations associated with 
uniform in the Primary School for the following year. 
 
Uniform Expectations 

 Trousers and skirts can be plain black, navy or grey 
 Please ensure girls’ skirts are around knee length and no shorter 
 Navy sweatshirts with the school logo can be worn 
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 Jumpers and cardigans should where possible display the school logo and again be 

black, navy or grey 
 Polo shirts displaying the school logo can be worn or plain white tailored blouses and 

shirts 
 Footwear should be plain black comfortable footwear - plain black trainers are 

acceptable - brightly coloured trainers or other styles of footwear are not permitted 
 Children with pierced ears should only wear studs to school to adhere to Health and 

Safety expectations when taking part in Active Learning and Physical Activity during a 
school day 

 
Parents will be advised if children are repeatedly not wearing school uniform. 
 
School uniform guidelines can be found on the school website, wallacehall.co.uk, in the primary 
‘Uniform’ section.  School sweatshirts and polo shirts can be purchased from our school office.  An 
order form is available for download from our website.  Please fill this in and return it in a sealed 
envelope, along with payment for the order, to our school office. Please ensure that both your 
child’s name and the amount of money enclosed are marked clearly on the envelope.  
 
We do keep some spare second-hand uniform in school. Please speak to Mrs Maxwell in our school 
office for more details. 

 
PE Kit 
PE can take place inside or outside of school on any day of the week. Please ensure your child has 
appropriate clothing at school each day. PE kits should be kept in school in a suitable bag. Teachers 
will encourage this to be taken home at regular intervals for washing.  
 
Physical Activity Kit Guidance 

 Plain white t-shirt, black, grey or navy shorts or leggings (no Yoga wear or crop-tops) 
 Appropriate footwear, plimsolls or trainers for indoor activities, trainers for outdoor 

activities 
 It would be helpful if children can provide their own drawstring lightweight bag to store kit 

in their classroom on their own peg 
 
Nut Free School 
There are currently children within our building with severe food allergies and we would hate for them 
to be exposed to allergens. We kindly request your full understanding and cooperation on this matter 
by ensuring that your child does not bring any foods to school or nursery which contain nuts. By 
aiming to become a ‘Nut Free School’ we ask that no products that contain nuts are brought into 
school. Thank you.  
 
Healthy Snacks and Lunches 
As part of our Health and Wellbeing programme we encourage pupils to eat a healthy diet. We would 
appreciate it if you would support us in promoting a healthy lifestyle by only sending healthy snacks 
and packed lunch items. Healthy snacks have a positive impact on your child’s learning and 
concentration.  Please avoid sugary sweets and drinks as they can adversely affect a child’s behaviour, 
concentration and damage their teeth. 
 
Whapples Community Orchard 
Work is continuing on the orchard and our fruit trees are maturing and bearing fruit. We are 
planning to purchase work benches for classes to use during school time – hopefully this will 
provide an inspirational environment in which to learn. Staff have also provided a number of 
proposals as to how other parts of the site can be used to the benefit of their classes. 
 

 Finally, we are about to harvest our latest crop of apples. The annual crop is getting larger and 
larger as the trees develop. These will be used in school working in conjunction with our Home  
Economics Department. However, the plan is to work with a local company and process the bulk 
of our crop into apple based products.  If you would like to sponsor a tree or think you may be 
interested in getting involved as a volunteer then please contact Grahame Arrowsmith on the main 
school number or by emailing him at gw11arrowsmithgraham@ea.dumgal.sch.uk.  
 
Head Lice - once a week, have a peek 
It is important that parents check their children’s hair regularly for head lice. The best way to prevent 
the spread of head lice is to regularly check your child's hair with a lice comb which is available from 
the chemist. We recommend doing this once a week, as head lice do not always feel itchy so your 
child may not be aware that they have them.  The most important thing to remember is that you 
should not use any chemical treatment unless you actually find a live louse on your child’s hair. We 
ask all parents to be proactive, where possible, by tying long hair back and by checking their child’s 
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hair every week. There is an excellent selection of preparatory products available to prevent and 
control infestations of head lice if they occur.  If in doubt, please take your child to the local 
pharmacy where they can offer you reassurance or more expert advice. 
 
Pupil Achievement 
We are very keen to celebrate our pupils’ achievements, whether these achievements happen in 
school or in the pupils’ own time.  However, we cannot do this unless we know about them.  To 
help us with this process, we would ask that parents and/or pupils send us an email at 
gw08officewallacehal@ea.dumgal.sch.uk detailing any achievements and attaching relevant 
photographs.  Alternatively, pupils can go and see Mrs Maxwell, Clerical Assistant – WHPS who will 
help. 
 
Learning Conversations 
Research shows that parents/carers who fully engage in all aspects of their child’s learning have a 
very positive impact on the progress of their child.  We would like to encourage all parents/carers 
to attend the learning conversations which take place throughout the session. We will be asking 
the Parent Council for their views on how we can encourage all parents/carers to attend.  If you 
have any suggestions please contact either the school directly or a member of the Parent Council.   
 
Eco-Committee 
There is a recycling clothes bank situated in our school car park and this has raised a considerable 
amount of money which is used to fund a variety of eco-friendly projects in school.  We would 
appreciate if you would continue to support us by putting any of your unwanted clothes in our 
recycling bank.  Thank you.  
 
Water bottles: The Eco committee would like to encourage all pupils in the primary and secondary to 
use reusable water bottles thereby reducing the use of plastic cups and single use bottles around the 
school. Bottles with the Wallace Hall logo can be purchased from Mrs Menzies in the Library at a cost 
of £1 per bottle.  This, alongside our recycling scheme, will hopefully reduce our school's ecological 
footprint. Please encourage your child to bring this bottle to school every day to drink water in class. 
Thank you. 
 
Wallace Hall Money Monsters 
We have now started the school savings scheme which is run in conjunction with Solway Credit 
Union.  All primary school children can open a savings account, into which a £1 starter deposit will be 
made by Solway Credit Union.  On a fortnightly basis, P6 pupils and parent helpers will run savings 
sessions where pupils can make deposits into their accounts.  This is a fantastic opportunity for pupils 
to develop their financial education skills and also to encourage good saving habits from an early age.  
Parents can manage their children’s accounts online.  In order to open an account, an application 
form can be obtained from the school office and then two pieces of identification are required.  Please 
speak to Mrs McDiarmid for more information. 
 
Parent Council 
Two Parent Council meetings are held each term.  The dates for this academic year are as follows: 
 

 Monday 9th September 2019 
 Tuesday 8th October 2019 
 Monday 11th November 2019 
 Tuesday 10th December 2019 
 Monday 13th January 2020 
 Tuesday 10th March 2020 
 Monday 11th May 2020 
 Tuesday 9th June 2020 

 
All meetings will be at 7pm in the Library. All parents/carers are welcome to attend the meetings 
and more information including previous minutes can be found on the school website:  
www.wallacehall.co.uk.  If you would like to contact the Chair or the Vice Chair of the Parent 
Council please email them on:  wallacehallparentcouncil@gmail.com. 
 
Scottish National Standardised Assessment (SNSA)  
Starting last session, the Scottish Government introduced a new system of standardised 
assessments. This system requires all pupils in P1, P4, P7 and S3 to undertake assessments in 
Literacy and Numeracy, and these assessments have replaced the INCAS assessment programme. 
We will keep parents and pupils informed of the process. 
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Pupil Attendance 
Can I please remind you of our Absence Procedures as directed by the authority: 
 

 Parents are asked to telephone the school by 8.30am advising that their child will not be in 
school on that day and explain the reason e.g. cold, flu, sickness bug.  If this phone call 
takes place, a follow-up note is not required.  A groupcall text will be sent if no notification 
of absence is given - you must reply to this.  Failure to do this can result in your child having 
absences categorised as unauthorised. 

 If your child is absent for more than one day you must phone the school each morning. 
However, if it is clear the absence will continue for longer, please discuss with our office 
staff who will confirm the number of days of absence which will be recorded.   

 If your child is sent home from school either unwell or because they have sustained an 
injury, we cannot assume that this is the reason for absence the next day so please still 
phone the school if they are going to be absent. 

 For pupils out of school on a family holiday or other extended absence which is known in 
advance, prior permission must be sought by writing to the Headteacher. Any other planned 
absences such as appointments, music exam etc. require a written note indicating the time 
the pupil needs to leave, the nature of the appointment and notification of the person 
collecting them.  This note should be handed to your child’s teacher first thing in the 
morning.  

 In line with authority guidelines, attendance for all pupils is expected to be in excess of 95% 
and those pupils who fall below this figure may receive a letter relating to this.  Failure to 
follow authority guidelines can result in your child having absences categorised as 
unauthorised.   

 
Child Protection  
The vision for all children and young people in Dumfries and Galloway is that they should be safe, 
nurtured, healthy, achieving, active, respected, responsible and included. All children have the 
right to be protected and kept safe from harm (European Convention on the Rights of the Child). 
We all have a part to play in this and in making sure that children and young people get the help 
they need when they need it. Dumfries and Galloway Council recognise that staff within schools 
and early learning and childcare (ELCC) and education settings have a key role to play in keeping 
all children safe. To assist us with this role, a Child Protection Procedure has been developed in 
our area. This tells all staff:  
 

 how to recognise signs that a child or young person may need protection  
 what to do if they do have a concern about a child or young person  
 

All staff within our ELCC and education settings have been trained to be able to recognise when a 
child may be suffering from, or at risk of, harm and to listen to children if they want to talk to 
them about anything which might be worrying them. Each ELLC and education setting in Dumfries 
and Galloway has a senior member of staff who has overall responsibility for ensuring the 
protection of children within their school or establishment. They are called the Child Protection Co-
ordinator (CPC). If a member of staff does have a concern about any child s/he will discuss this 
with the Child Protection Co-ordinator who will decide what action might need to be taken to keep 
that child safe. This may involve talking to the child, other members of staff or other professionals 
who may be working with the child. The Child Protection Co-ordinator in our school are Mrs 
McDiarmid and Mrs Meredith. Further information is contained within the Child Protection Policy 
for Schools, Pre-School and Child Care Services which is available on the Council website. 
 
Parental Access to the School Building 
Part of our child protection procedures require us to know who is in the building at any given time. 
Parents/carers who are collecting pupils from school should please wait outside the main school 
entrance. Pupils will be either brought to you when the activity finishes or will meet you at the main 
entrance.  
 
Journey to School and Home Time 

Just a reminder that the School Crossing Patrol does not start until 8.30am and the school gates do not 
open until 8.40am.   
 

Please ensure that your children know who is picking them up after school and when and where they 
are being collected.  Our children are still very young and can become easily confused about their 
home time arrangements. We are more than happy for your child to bring a note to school confirming 
any change in their usual home time arrangements should you feel this is necessary. Many thanks for 
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your help in this matter.  If you will be late picking up your child then please contact the school office 
as quickly as you can.  
 
Severe Weather Reminders 
Our school gates and playground officially open at 8.40am and our Playground Supervisor is present 
from this time. However, I would advise, unless necessary, not to send your child/children to school 
too early as there are few places in the playground for them to shelter from severe weather.  If the 
weather is extreme, our school doors will always open to the children at 8.55am. They will be 
accompanied into the Games Hall by the Playground Supervisor to play games prior to school 
commencing at 9.10am. A DHT will monitor the entrance on the bottom corridor to let children in.  
 
Road Safety, Safe Route to School and Car Parking  
Please can I remind all parents/carers about the importance of all children using the identified safe 
route to school at the beginning and end of the day. Children must only cross the roads leading to 
school, including Station Road, with the appropriate crossing patrol person.  They should follow the 
safe route path until they reach the school gates.  They may cross the main road at the speed bump 
(situated at the primary playground gates) only when accompanied by an adult.  For safety reasons, 
children should not walk across the car park unaccompanied.  I would also ask for your support in 
using the crossing patrol people yourselves when coming to and from school with your child to show 
them the importance of using the correct method and setting them a good example from which to 
learn.  
 
Some parents are continuing to park in the disabled spaces near the ELC access or in the drop-off 
area outside the primary school. Please be aware that only parents/carers with a Blue Badge either 
for themselves or their child should park in disabled spaces  We would appreciate your co-operation 
in using the main school car park unless you or your child is disabled and have an official disability 
badge displayed inside the front windscreen of the vehicle. 
 
Please note that you should not be using the drop-off area at all between 8.30am and 9.15am and 
3pm and 4pm, as per the signage in place along the drop-off bay.  This route is only for buses and 
disabled badge holders at these times.   It is important that you do not park in front of the school, in 
the bus bays or in the disabled spaces even if it is only for a short period of time or on a 
wet day.  
 
Please pass this important information on to any other adult who may carry out the school run.  
Thank you for your co-operation in this matter. 
 
We are very concerned about health and safety issues surrounding cars and buses coming into 
school and would appreciate your support in ensuring the safety of all the young people at Wallace 
Hall.   
 
School Meals 
School meals are currently £1.90 per day or £9.50 per week.  A copy of the menu can be found on 
the school website [www.wallacehall.co.uk] in the primary ‘School Lunches’ section.  
 
Free School Meals 
All P1-P3 children are entitled to free school meals and, in certain circumstances, pupils in P4–P7 may 
also be eligible.  More information and the application form can be found on the D & G Council’s 
website on the following link:  
 
Free school meals:  https://www.dumgal.gov.uk/schoolmeals 
 
The form can also be downloaded from the Wallace Hall website.  If you would like further 
information or confidential support in applying, please contact Mrs Nelson or Mrs Wood on 01848 
332140.   
 
Pupils in receipt of free school meals must submit their application for the whole school 
year before we start the term in August.   
 
Clothing grants 
Clothing grants are provided by Dumfries and Galloway Council. This allows parents/carers of 
eligible families to access financial support towards the cost of school uniforms. More information 
and the application form can be found on the D & G Council’s website on the following link:  
 
Clothing grants:  https://www.dumgal.gov.uk/article/15246/school-clothing-grants 
 
 

https://www.dumgal.gov.uk/schoolmeals
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The form can also be downloaded from the Wallace Hall website.  If you would like further 
information or confidential support in applying, please contact Mrs Nelson or Mrs Wood on 01848 
332140. 
 
Dog Fouling 
Dog fouling continues to be an issue at Wallace Hall. Whilst most dog owners act responsibly and pick 
up the excrement there are still some who do not. Even residue on the grass has the potential to 
cause harm to children using the playing fields. The most common known infection is Toxocariasis  
which can result in blindness. This is a serious issue and we would ask all dog owners to think carefully 
before allowing their dogs to run free on the playing fields. We appreciate your support in this matter.  
 
The National Parent Forum of Scotland 
The National Parent Forum of Scotland website; http://www.npfs.org.uk/ provides a range of 
information for parents. The ‘For Parents’ section contains a useful selection of leaflets regarding a 
range of issues; Career Conversations, Learning Pathways and the National Improvement Framework: 
Sharing Information for Better Learning.  
 
Easy Fundraising  
In this tough economic climate we are always looking for innovative ways to boost our school funds. 
Easyfundraising.org.uk provides a free service where you can shop with your favourite online stores at 
no extra cost and raise funds for Wallace Hall ELC and Primary. You still shop directly with each retailer 
as you would normally but simply use the links from the Easy Fundraising website at the start. Each 
purchase you make will generate a cash back donation to WHPS, instantly raising money.  
 
You can shop with 2000+ brand name retailers and to raise funds you just use the link from the 
easyfundraising.org.uk site first – it’s that simple! 
 
Wallace Hall Primary School’s unique URL is: http://easyfundraising.org.uk/causes/wallacehallprimary 
 
Alternatively you can use the easy search page. Every time you search the web with easysearch 
instead of Google, you can raise funds. Each supporter can on average raise £20 per year. You will not 
pay anything extra. 
 
Easy search URL: http://wallacehallprimaryeasysearch.org.uk 
 
Pupil Photographs  
Parents should have received a letter at the start of this academic year seeking permission to take and 
use photographs of your children for use in newspaper articles, school publications, posters and other 
publicity, including the school website and the school Twitter page. These photos may illustrate your 
child’s participation in school activities as well as recognising achievement. This permission lasts for 
the whole time you are at Wallace Hall.  Please contact our school office if you wish to amend or 
discuss any photographic permission details. 
 
Wallace Hall Website and News 
We would appreciate any comments or suggestions you might have about the school website and also 
our use of social media in general.  Please feel free to email the school office, either directly or 
through the Contact Us tab on the website, or in person to Diane Jarvie, our School Support Manager, 
on gw08officewallacehal@ea.dumgal.sch.uk. 
 
School Information 
Sometimes parents want to know about other aspects of the school. If there is topic you would like 
further information about then please contact us via email on 
gw08officewallacehal@ea.dumgal.sch.uk. 
 

 
 
 
 
 

http://www.npfs.org.uk/
mailto:gw08officewallace@ea.dumgal.sch.uk
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Current School Year (2019/20) 

Term 1 

Teacher training - Monday 19 and Tuesday 20 August 2019 

First day - Wednesday 21 August 2019 

Last day - Friday 11 October 2019 

Autumn holiday - Monday 14 to Friday 25 October 2019 

Term 2 

First day - Monday 28 October 2019 

Last day - Friday 20 December 2019 

Christmas holiday - Monday 23 December 2019 to Tuesday 7 January 2020 

Term 3 

Teacher training - Monday 6 January and Tuesday 7 January 2020 

First day - Wednesday 8 January 2020 

 

Mid-term holiday - Monday 17 to Friday 21 February 2020 

(Teacher training - Thursday 20 and Friday 21 February 2020) 

Last day - Friday 3 April 2020 

Spring holiday - Monday 6 to Friday 17 April 2020 

Term 4 

First day - Monday 20 April 2020 

May Day holiday - Friday 8 May 2020 

Teacher training - Friday 29 May 2020 

Last day - Thursday 2 July 2020 

Summer holiday - Friday 3 July 2020 to Wednesday 19 August 2020 


